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Introduction

This policy has been reviewed in line with the Department of Education Northern Ireland’s guidance on Supporting Pupils with Medication Needs (2017, updated 2023). It acknowledges that there is no legal duty requiring school staff to administer medication; this is a voluntary role. However, Dromore Road Primary School is committed to supporting pupils with medical needs and ensuring their inclusion in all aspects of school life.
As an inclusive school, Dromore Road Primary School recognises children with special educational needs, disabilities or medical needs will be educated in our school. This may include children with complex medical needs, where a number of specific procedures may be required in relation to their physical health. This policy has been written to manage medication in schools and, where teachers or other staff have shown willingness to assist in the administration of medication, to help put in place effective management systems to support individual pupils with medical needs.
ADMINISTRAION OF MEDICATION

The Board of Governors and staff of Dromore Road Primary School have considered Medication Needs based on three categories:

Category 1: Pupils requiring short-term prescribed medication for acute conditions (e.g., infections). Staff will not administer short-term medication. Parents may come to school to administer medication if necessary.

Category 2: Pupils with long-term conditions requiring regular medication (e.g., diabetes).

Category 3. Pupils who may require emergency medication, either unexpectedly or due to a known condition (e.g., severe allergies).
The school will use adapted versions of the Department of Education’s standard forms for managing medication for pupils in category 2 or 3:

- Form AM1: Medication Plan 
- Form AM2: Request for School to Administer Medicine

- Form AM3: Request for Pupil to Carry Medicine

- Form AM4: Record of Medicine Administered to Individual Children

- Form AM5: Record of Medicines Administered

- Form AM6: Record of Medical Training for Staff

Emergency medication such as Salbutamol inhalers and Adrenaline Auto-Injectors (AAIs) may be held by the school and administered under the appropriate guidance. Parents must provide written consent and supply the medication in its original packaging with clear labelling.
Staff who volunteer to administer medication will receive appropriate training, and training records will be maintained using Form AM6. Records of administration will be kept securely and shared with parents as needed (Forms AM4 and AM5).
Parents are responsible for providing comprehensive information about their child’s condition and medication. Medication must be delivered in its original container with clear labelling, including:
- Pupil’s Name

- Name of medication

- Dosage

- Frequency

- Date of dispensing

- Storage requirements

- Expiry date
The school will not accept unlabelled medication or make changes to dosages based on parental instructions. Expired or unused medication will be returned to parents for safe disposal.

Pupils with long term medical needs may self-administer medication where appropriate, with parental consent (Form AM3). Pupils with asthma are encouraged to keep a spare inhaler in school. All staff will be made aware of emergency procedures.

For extended school trips, arrangements will be made to continue medication administration. A meeting must be held between parents and the authorised teacher to discuss medication requirements. Written and signed instructions must be provided.
Children with an Individual Healthcare Plan (IHP)

For pupils with long-term or complex medical needs, Dromore Road Primary School will ensure that an Individual Healthcare Plan (IHP) is developed. This plan will:

- Be created in collaboration with the parent/carer, school staff, and relevant health professionals.

- Clearly outline the medical condition, medication requirements, emergency procedures, and roles and responsibilities of all involved.

- Be reviewed at least annually, or sooner if the pupil’s needs change.

- Be stored securely but accessible to relevant staff.

Staff involved in the care of pupils with an IHP will receive specific training to ensure they are confident and competent in carrying out the plan.

Roles and Responsibilities

Principal

Ensure the policy is implemented and reviewed annually.

Approve Individual Healthcare Plans (IHPs) and ensure they are in place for relevant pupils.

Arrange appropriate training for staff who volunteer to administer medication.

Ensure emergency procedures are in place and understood by all staff.

First Aiders

Maintain up-to-date records of medication and IHPs.

Administer medication in accordance with the policy and training received.

Ensure records of all medication administered are maintained.

Liaise with parents and healthcare professionals as needed.
Class Teachers

Be aware of pupils with medical needs in their class.

Support pupils in managing their condition and medication discreetly and sensitively.

Follow emergency procedures if a pupil becomes unwell.

Parents/Carers

Provide accurate and up-to-date information about their child’s medical needs.

Supply medication in its original packaging with correct labelling.

Complete and sign all required forms (e.g., AM1, AM2, AM3).

Replace expired medication and collect unused medication at the end of each term.
Pupils (where appropriate)

Take responsibility for their own medication if they are competent to do so.

Follow the agreed procedures in their IHP.

Inform a member of staff if they feel unwell or need help.

This policy will be reviewed annually or in response to updated guidance. All staff will be informed of the policy and any changes made.


Signed by:
Principal: ______________________________

Chairperson of Board of Governors: __________________________

Date: _____________________
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