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School Procedures To Follow Due To Severe Weather Conditions

The decision to open a school during periods of severe weather is dependent upon the Principal carrying out a risk assessment.  

Our school’s risk assessment was carried out by Mrs Mc Grath with procedures to be followed clearly written.   This was brought to the attention of the Board of Governors and agreed by them in November 2021.

*  
The set of ‘Procedures To Follow Due to Severe Weather Conditions’ is on the school website 

*  
All staff were given a set of ‘Procedures for Staff To Follow Due to Severe Weather 

Conditions’

*
The Principal explained the procedures which she would follow when making a decision 

whether or not to close the school.

When deciding on the procedures to follow when considering the opening or closure of the school, the Principal and Governors consulted the document produced by the Working group on School Opening /Closure Arrangements.

The following school procedures outline how the Board of Governors have -  

1.  Prepared for severe weather

2.  The communication system they have in place

3.  Points to consider when deciding to open a school

4.  Risk assessment

5.  Website details and relevant contact numbers

Dromore Road Primary School
2021/22

Procedures To Follow Due To Severe Weather Conditions

Safety Guidelines For Schools

1. Preparation

	Our Schools Action


	Procedures In Place



	Communication

· Have up to date contact details for all parent/guardians

· Have up to date contact details for all staff

· Have a list of contact details for emergency on call officers at the EA.

· Maintain a system for communicating with Teachers, Building Supervisors, Maintenance Help Desk, Catering staff and other supervisory staff.

· Maintain local contact details for the – Meteorological Service, N.I Water, Road Service, EA and DENI.
	· Centrally kept class lists and staff contact list.

· All parents have an outline of the procedures to follow if a severe weather warning has been given.

· A list of emergency numbers have been given to the caretaker and Principal.

· A check list has been discussed by and given to the caretaker.

· Miss O’Shea is aware of the procedures to follow and has contact details for Mrs McGrath.

	Building Maintenance 

· Ensure that fuel level is checked regularly

· Ensure appropriate levels of oil are maintained.

· Ensure that heating, lighting and water services are regularly maintained.


	· The oil is regularly checked by the caretaker and ordered by the secretary.

· The caretaker regularly checks all school services to ensure they are properly maintained.

· During holiday time, the caretaker leaves the heating on at holiday setting.

	External Maintenance 

· Ensure that areas accessed by children, staff, parents and visitors to school are salted / gritted appropriately.

· Have Hazard Warning Tapes available for cordoning off hazardous areas.

·  Have measures in place to avoid slips, trips and falls at access points into the school building.
	· We have an arrangement to have our school grounds gritted throughout adverse weather conditions.

· Hazard Warning tape will be ordered and used when necessary.


2. Communication System

· Parents informed of how to find out if school is going to close.

· BBC website 

· School Website 

· School Text Messaging Service

· Other arrangements made with Mrs McGrath if they are unable to access the internet.

· Mrs McGrath is to contact the BBC using the C2k MySchool function as soon as possible.  The school will also use the Text Messaging Service and put a message on the school website.

· Mrs McGrath is to contact the EA and DENI. 

3. Points To Consider When Deciding To Open The School
	List of Points To Consider
	Check 

	1. Is the school building accessible?

-  What are the forecasted long-term weather conditions?

-  Are there any Northern Ireland Met Office warnings available?
	

	2. Can the Principal gain enough staff to take responsibility for running the school and operate safely?

· Are school meals available?
	

	3. Are there any areas within the school locality especially impassable or dangerous in times of extreme bad weather?
	

	4. Are vehicle routes into the school grounds passable?

· We have the main car park and playground gritted.  This is usually sufficient, but in extreme weather conditions it can provide a hazard.  

· Parking outside the school grounds is not viable due to lack of safe parking facilities.
	

	5. Are pedestrian routes on the school grounds passable?

· We have these gritted and also have salt available for the caretaker to use if necessary.

· Vehicle parking areas should have a passable pedestrian route to access the school.

· The school playground would not be used during severe conditions.
	

	6     Is the school appropriately heated?

· There should be appropriate fuel supplies and the school should be adequately heated.

· The heating will run on holiday.
	

	7.   Are water systems working appropriately? (welfare)

-    Are there any known faults in the local area – burst pipes etc?

-    Is there sufficient water to maintain a drinking supply and toilet 

      facilities?

-    Are school dinners able to be served?
	


4.  Risk Assessment

	ACTIVITY
	HAZARD
	PERSON WHO MAY BE AT RISK
	CONTROLS REQUIRED
	FURTHER CONSIDERATIONS

	Getting to the school
	Dangerous travel in extreme bad weather conditions.
	Principal, teachers, caretaker, dining staff, all non-teaching staff, pupils.
	*  Principal monitors weather conditions/warnings www.metoffice.gov.uk
*  No travel should be considered if extreme bad weather warning and advice given for only essential journeys to be undertaken.
	Regional warnings may not be accurate at local level, so local media broadcasts may also help.

	Travel via known areas of expected road closure of steep gradients.
	Dangerous travel in extreme bad weather conditions.
	Principal, teachers, caretaker, dining staff, all non-teaching staff.
	Prior planning by staff regarding alternative ‘main road’ routes to school location.
	The majority of staff live too far away to consider walking an option.

	Main entrance into school grounds.
	Entrance not possible
	Principal, teachers, caretaker, dining staff, all non-teaching staff.
	Parking outside school is not an option for so many staff cars.  No safe area available.
	Keep school gates closed to prohibit entry.

	Main entrance into school grounds.
	Entrance an immediate slip hazard.
	Principal, teachers, caretaker, dining staff, all non-teaching staff, pupils, visitors.
	*  Clearance of slip hazard, unless alternative route found.

*  Salt and grit or manual clearance may be required to clear snow/ice.

*  Path to be kept clear.
	Pedestrians have priority and the gates may be closed to stop cars entry if it is a hazard.  Staff cars only may enter.

	Getting appropriate members of staff to open school.
	Inadequate supervision.
	Teachers and pupils.
	*  A means of communicating with school staff in order to establish their attendance on the day of extreme bad weather.

*  The Principal and governors have established that 3 teacher’s supervision is required.


	The emphasis is on how to operate safely, not whether a full and normal curriculum could be followed.

	Access to school buildings.
	Slips, trips and falls.
	Principal, teachers, caretaker, dining staff, all non-teaching staff, pupils, visitors, contractors.
	*  Salting/gritting could be undertaken when snow or ice is foreseeable.

*  Salt/grit spreading on pedestrian walkways and snow clearance where reasonable.

*  Whenever possible, slopes, steps, ramps etc should not be used.  However if appropriately treated, these pedestrian walkways should be no different from a treated path.

*  The Principal to determine which walkways should be used and treated first.
	Extreme bad weather is generally forecast, although snow/ice can be worse or less than expected, depending on local geography.

If our salt supply is low then only the main walkways will be treated.  

	Heating and Welfare facilities
	Cold – below permitted work level 16 degrees C

No drinking water

Inability to flush toilets

Not able to provide school meals.
	Principal, teachers, caretaker, dining staff, all non-teaching staff, pupils, visitors. contractors
	*  Constant heating throughout periods of known cold snaps to prevent frozen pipes.

*  Maintenance of water systems, for example – prompt repair of leaks and drips.

*  Regular maintenance staff checks to ensure heating and water systems are working well.
	If the school premises cannot be heated or provision of water for sanitary use or drinking cannot be made within school hours then the school may have to close.

	Keeping the school open 
	Slips, trips or falls of pupils at break-time.
	Pupils and supervisory assistants. 
	*  No use of playground or other external areas when snow/ice cannot be easily removed or reduced.

*  The supervision level should be higher and running prohibited.

*  Any areas of snow/ice remaining should be avoided and managed.

*  Pupils should be informed of restrictions.
	Certain areas could be cordoned off and managed through salting and gritting prior to releasing for use.

	Keeping the school open
	Further snow or ice, or icing of previous fall.
	Principal, teachers, caretaker, dining staff, all non-teaching staff, pupils, visitors. contractors
	*  Principal to monitor the weather conditions through the Met Office and local media.

*  Information may also be gained from the EA.

*  Further salt/ grit could be used on walkways and other areas to minimise for the next day.

*  Surface water could be brushed to drains to avoid icing up over night.

*  Maintain walkways and key roadways.
	Maintenance undertaken on water or heating systems to ensure they continue to work effectively.




Principal: ____________________________________________ Date: ________________

Chairperson: _________________________________________ Date: ________________

Key Websites and Contacts for reference

	NI Met Office
	
	0370 900 0100
	www.metoffice.gov.uk

	NI Roads Service
	
	028 9054 0540
	www.roadsni.gov.uk

	NI Water
	
	Leakline number: 0800 028 2011
Waterline: 0345 744 0088
	www.niwater.com

	Police Service for Northern Ireland
	
	101
	www.psni.police.uk

	NI Fire and Rescue Service
	
	101
	www.nifrs.org

	EA
	Brenda Brady
	Brenda.brady@selb.org
028 37512200

Emergency Helpline 028 3751 2345 


	

	DENI
	Curriculum Support Team
	Curriculum.supportteam@deni.gov.uk
028 90393880
	www.deni.gov.uk

	NI Rivers Agency
	
	028 9025 3355
	www.riversagencyni.gov.uk


