Dromore Road Primary School

‘Together We Can’

[image: image1.png]



Pupil Attendance Policy 2021
Introduction
Regular school attendance is crucial in raising standards in education and ensuring that every child can have full access to the school curriculum and reach their potential.

Dromore Road Primary School will strive to promote an ethos and culture which encourages good attendance where each pupil will feel valued and secure.

Our goal is to ensure high standards of achievement, behaviour and attendance in order to inspire every member of the school community ‘to reach their full potential.’

The school seeks, through the Education Reform (NI) Act 1989 to afford every child the opportunity to be educated to his/her full potential.  The curriculum provides for the promotion of spiritual, moral, cultural, intellectual and physical development.

We aim to make the school a stimulating environment where the child is at ease and eager to learn.  It is also regarded as important that children learn to apply themselves to the work in hand, coming to school motivated and prepared for the day’s work.

Behaviour towards peers, teaching staff and other adults also contributes to a good school atmosphere and attendance.  Thus, we promote values such as honesty, tolerance, respect for others’ property and religious beliefs; all of which we hope might be carried into the community and thereby society.  In this respect, as in all areas of school activity, we expect to work closely with parents.

Policy’s Aims:
1. To improve/maintain the overall attendance of pupils at Dromore Road Primary School.

2. To develop a framework that defines roles and responsibilities in relation to attendance.

3. To provide advice, support and guidance to parents/guardians and pupils.

4. To promote good relationships with the Education Welfare Service.

Role of the School
The Principal at Dromore Road Primary School has overall responsibility for school attendance; class teachers should bring any concerns regarding school attendance to her attention.

The Board of Governors provide support by reviewing school attendance figures and targets and ensuring it is placed as an agenda item at each meeting.

Staff regularly monitor the attendance and punctuality of pupils by ensuring that attendance is recorded at the beginning of morning and afternoon registration sessions.

To enable our school to accurately record and monitor attendance in a consistent way we will adhere to the guidance provided in the Department of Education Circular 2018/12, which can be found at the following link: 

https://www.education-ni.gov.uk/sites/default/files/publications/education/de-circular-2019-14-attendance-guidance-and-absence-recording.pdf
Role of Parent

Dromore Road Primary School is committed to working with parents to encourage regular and punctual attendance.

Parents have a legal duty*to ensure their child of compulsory school age shall receive efficient full-time education suitable to age, ability and aptitude and to any special educational needs they may have, either by regular school attendance or otherwise.

*Article 45 (1) of The Education and Libraries (NI) Order 1986 page 15 0f 36.

If a child is registered in school, their parent has a legal duty to ensure that they regularly attend that school.

It is a parent’s responsibility to inform the school of the reason for a pupil’s absence on the first day of absence.  This should be confirmed with a written note when the pupil returns to school.  If the absence is likely to be prolonged, this information should be provided to enable the school to assist with homework or any other necessary arrangements which may be required.

Pupils are expected to be in school at Dromore Road Primary School ready for registration and the beginning of classes at 9am.  It is the responsibility of parents to ensure that your child is punctual.  Pupils that are late will be recorded in the late book.  Lateness is also recorded at registration and on your child’s attendance record.

If your child appears reluctant to attend school, please discuss the matter promptly with the class teacher or Principal to ensure that both you and your child receive maximum support.
Role of Pupils
Each pupil at Dromore Road Primary School must attend school punctually and regularly.  If you have been absent from school, a written note from a parent/guardian must be provided to your teacher when you return.

Absence Procedures

In Dromore Road Primary School parents should contact school on the morning of absence.  If this is a verbal message or phone call this will be passed on to the class teacher.  The teacher will mark the attendance register accordingly using attendance codes.  A note to confirm the absence or a copy of the attached absence notification form should be provided upon the child’s return to school.  If no note is provided within 7 days, Parents/Guardians will be sent home the attached absence notification form to complete.  

Family Holidays During Term Time
Dromore Road Primary School discourages holidays during term time due to the impact they have on pupils’ learning.  Family holidays taken during term time will be categorised as an unauthorised absence.  Only in exceptional circumstances will a holiday be authorised.

Extended Leave

In meeting the needs of our increasingly diverse population, we recognise there are occasions that families may need to travel outside the UK during term time.  On such occasions, parents may apply for an extended leave without their child’s attendance levels being adversely affected.  An extended leave code will only be considered for the following purposes: 

· Short-term parental placement/employment outside the UK 

· A need to leave the UK for a specific complex family need such as: o death of a relative; or care for a sick relative; 

· sibling or parent receiving medical treatment outside NI; 

· attend to immigration matters. 

For this code to be used, the family concerned must make an application to the school, outlining the reasons for the request and the proposed period of extended leave.  Each request will be considered on an individual basis, taking into account the circumstances for which leave is sought, the pupil’s attendance (and attainment) to date, previous similar requests and whether or not the pupil’s specific needs will be met (both personally and academically) during the proposed absence.  

The Department will also require the following documentation to be provided in support of applications where appropriate: 

· An email or letter from the parent’s employer confirming the dates and location of placement/employment outside the UK 

· An email or letter from the hospital or clinic confirming appointment details for the individual receiving medical treatment outside Northern Ireland 

· An email or letter confirming appointment details at either a passport office or a UK visa application centre in a country outside the UK – alternatively a photocopy of the renewed documentation will suffice. 

Failure to provide the required documentation will result in the application being unsuccessful.

Procedures for Managing Non-attendance

-A positive reward system is used to recognise attendance throughout the year.  During the year the school may hold special weeks focusing on attendance and punctuality and 100% certificates and badges are rewarded at the end of the year. 

-Attendance is monitored by the secretary, teachers and Principal.  Teachers complete daily registration and on occasions may ring parents to clarify an unexplained absence, particularly if they have concerns.  

-On a monthly basis the secretary provides the Principal with a list of pupils whose attendance has fallen below 90%.  The school reviews the reasons for absence provided and if appropriate, parents will be contacted to enforce the need for improved attendance.

-If inadequate reasons have been provided or there are concerns, the school will contact the parents to discuss their child’s attendance and may request a meeting to discuss non-attendance further.  

-In the case of persistent unexplained absences or where the attendance has dropped below 85%, the school may contact the Education Welfare Officer to seek further guidance or advice.

-Reminder notes are sent out to parents where a note has not been provided on the day of return. 

-Attendance is discussed with parents as part of the parent interview process in October and February.

-Percentage attendance is recorded on the pupils’ report at the end of the year.

-Parents are encouraged to inform school in advance of planned absences, for example medical or dental appointments, either by written note to the teacher, by sending in a copy of the medical letter or by telephoning the school between 8.30am and 11am on (028) 4175726.

-Where a child has to leave school for a medical appointment, parents should make all reasonable efforts to ensure the child comes back in to school where possible.  

-Medical appointments and sporting events, particularly when this happens on a regular basis, may affect a pupil’s attendance and reasonable efforts should be made to arrange these outside of school hours, with the exception of sporting events where the child is representing the school.  

-The principal, Designated teacher for Child Protection and the class teacher will work together to provide support for a child returning to school after a long absence. 
Managing Pupil Attendance in the Context of Covid-19

As a result of the unprecedented Covid-19 circumstances that schools continue to face, several new codes have been introduced by the Department of Education with the intention of more accurately recording the impact of COVID-19.

An authorised absence will be recorded for confirmed Covid-19 cases and suspected Covid-19 case.  An approved activity code will be used where a pupil is required to self-isolate on the advice of school / PHA or medical health professional and is learning from home and is able to evidence learning from home.  Pupils must show evidence of learning on a daily basis in order to be allocated the appropriate code.  This code may also be used in exceptional circumstances where medical evidence is provided to support the child abstaining from school.

An unauthorised absence will be used in situations where a pupil has chosen not to attend school due to own underlying health conditions or due to health conditions of other household / family members. If a pupil is sick, they should be recorded as such.  This code will also be used in situations where a pupil is required to self-isolate but is not learning from home or sufficient evidence has not been provided to satisfy the school.
Education Welfare Service
The Education Authority through the Education Welfare Service (EWS) have a legal duty to make sure that parents meet their responsibility towards their children’s education.

If a school is concerned about a pupil’s pattern of attendance and/or if and there is a cause for concern, consultation with the designated Education Welfare Officer must be undertaken. Referrals to EWS (EA) will be agreed in accordance with Partnership Plans. The EWS will monitor pupil absences at school level during audits which will also identify those pupils who require support. EWS will support staff and parents in developing and implementing strategies to address or improve school attendance.
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